Milan Village School

Office Referral Form

Name:_____________________________



Location

Date:______________________________

Arrival
          Dismissal        Bus

Referring Staff:_____________________

Cafeteria        Field Trip        Hallway

Grade:  K   1   2   3   4   5   6



Bathroom       Recess
       Lining Up

	 Minor Problem Behavior
	 Major Problem Behavior
	Administrative Decision

	* Must be handled by attending adult

· Inappropriate language

· Disruption

· Property Misuse

· Incomplete Assignment

· Failure to follow directions

· Late to class

· Disrespect

· Other______________


	* Handled by the office

· Stealing

· Cheating

· Vandalism

· Leaving school grounds

· Fighting

· Inappropriate physical contact

· Abusive language

· Overt defiance

· Harassment/taunt/tease

· Possession of weapons or dangerous instruments

· Violence to another person, property or that which poses a direct threat to the safety of others in school

· Swearing

· Other ___________


	· Loss of privilege______

· Time in office________

· Conference with student

· Parent contact

· In-school suspension

(____hours/___days)

· Out of school suspension

· (_____days)

· Other____________


Parent Signature:___________________________Date:________________________

***********************************************************************

Follow Up Agreement

Name:___________________________________  Date:_________________________

1. What rule(s) did you break? (Circle)


Be Safe


Be Respectful

Be Responsible

2. What did you want?

   ? - I wanted attention from others

? – I wanted to be in control of the situation

   ? – I wanted to challenge adult(s)

? – I wanted to avoid doing my work

   ? – I wanted to be sent home

? – I wanted revenge

   ? – I wanted to cause problems because I feel miserable inside

   ?- I wanted to cause others problems because they don’t like me

   ?- I wanted __________________________________________

3. Did you get what you wanted?   Yes         No

4. What will you do differently next time?

     I will be __________________________________by______________________________________

Student signature ; __________________________________________________________________

Adult signature : ____________________________________________________________________
