 Involuntary 


Time Out  


Voluntary
Student: _______________   


         Time: __________

Staff: _________________
                               Date: __________      
	Location


	Reason for

Involuntary
	Reason for

Voluntary

	· Classroom

· Common Areas/ Vending 

· Hallway

· Office

· Bathroom

· Parking Lot/Outside

· Van

· Gym/ Storage Area

· Special Event/ABC Activity/Field Trip

· Other
	Reason for Involuntary

· Abusive/Inappropriate language/ comment

· Alcohol
· Combustibles
· Disrespect/Non-compliance
(Please note in comment area if it’s for Off Task or Work Refusal)

· Disruption
· Dress Code Violation
· Drugs
· Fighting/ Physical Aggression
· Forgery/ Theft
· Harassment/ Teasing/ Bullying
· Lying/ Cheating
· Misuse of Property
· Skip Class/ Leave Class/Truancy
· Tardy
· Tobacco
· Vandalism/ Prop Damage
· Weapons
· Other
	Reason For Voluntary 
· Not Feeling Well
· Annoyed By Student
· Annoyed By Staff
· Make-up Work
· Work in Quiet Area

· Request to See Counselor

· To Regroup/ Calm down

· To Avoid Conflict

 

	Possible Motivation


	Others Involved
	Action Taken

	· Obtain Peer Attention

· Obtain Adult Attention

· Obtain Items/Activities

· Avoid Peer(s)

· Avoid Adult

· Avoid Task/Activity

· Don’t Know

· Other___________________ 

· Outside Issues (See Counselor’s report)


	· None

· Peer(s)

· Staff

· Teacher

· Substitute

· Unknown

Other____________  
	· Student returned to class
· Student returned to class with Counselor reservation
· Time in Office
· I.C.E.
· Conference w/student
· Parent Contact/ Admin.
· Student walked off campus @Time:________
· Out of School Suspension – Date(s)___________
· Police Called by:__________ @Time:_____________


Comments: __________________________________________________________________________________________________________________________________________________________________________________________________________________
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