James Mastricola Elementary School

A Safe, Respectful and Responsible School

Volunteer Matrix

	BE RESPONSIBLE


	· Know what is in your volunteer handbook. 

· Share knowledge of tasks with new volunteers.

· Arrive on time for volunteer assignment.

· If you are unable to fulfill your volunteer responsibility contact the volunteer coordinator so a replacement can be found.

· Bring concerns or complaints to volunteer coordinators, staff member or administrators and not other volunteers. 

	BE RESPECTFUL
	· Be respectful of other volunteers’ responsibilities and scheduled time.

· Respect students’ individual needs.

· Use language that is sensitive, constructive and appropriate.

· Be mindful of your body language and tone of voice when speaking.

· Respect classroom boundaries.

	BE SAFE
	· Walk safely in the hallway (e.g., follow arrows, walk slowly).

· Wear safe and appropriate clothing and shoes.

· Use step stools to get supplies in high places.

· Be knowledgeable about all safety and emergency protocols.

· Make arrangements for care of younger children when volunteering. 


