CLAREMONT SCHOOL DISTRICT STUDENT DISCIPLINE REFERRALS

Grade/HomeroomfClass

Student: Teacher:
I»ate of tncident: Time of lncident:
INFRACTION
Harassment/tease/iaunk

Disrespeclful language/profanity
. Drugs/controlled substance*
Dress inproper

False alanm/Q11*
Fireworks/combustibles*

Forgery
Fighting/pbysical aggression”

Absence/truancy’skip class

Abuose of school properly
Alcohol possession/use/distribution®

Arson*

Copying/cheating/lving
Disobediencerdeliancefinsubordination
Disruptive behavior

i

& Offenses which are cunsidered major and must be referred lo office
v See definitions

T

Sexual harassmenbioffense®
Smokingitobaccolighter/matches
Stealing/the

Tardiness (habitual)

Vandalism*

‘Weapons*

Minor/warning

AREA ACTIONS PRIOR TO REFERRAL

___ Buswaivleadingzene Library | Civicrespansibility ___ Apology

| Bus ___ Common Area/MPR | Conference ____ Detention

| Cafeteria ____ Hall | Detention _____ Parent contact
Classroom Bathreom / Restroom ' ____ Reteaching

H Gyin JIH Special Event / Assembly / Field Trip

POSSIBLE MOTIVATION OTHERS INVOLVED ADMINISTRATIYVE DECISION

| Avoid aduluts) None Conference

| Avoid peerts) Peer(s) Delention /! Date

..Ii Avoid task(syactivity} -ies} Steff Guidelinzs

| Obtain adult attenton Subslitute Teacher Individualized Instruction

| Oblain item(s)activity - {tes) Teacher Loss of Privilege

E ___ Unknoown Out-of-School Suspension

Ohtain peer aftention
Cther

In-Schoel Suépension
Parent Contacl

Time in Office

Time Qut

Other

LT

White - Adminisiralor , Yellow - Parent ’ Pink - Guikdance .

Goidenrod - TeacherAJriginalor




Before Referral *

1. Use minor( / ) system.
2. Consult with calleague(s).

3. Review cumulative file: check
TEP/504 status

4, Assign teacher detention

45 Confer with student

8. Reteach the rule

7. Contact the parent

8. Involve Guidance

9. Check *General Procedures for Dealing
with Prablem Behaviors” flowchart
in faculty handbock.

These are in no particular order.

*NLESS THE BEHAVIOR IS MAJOR (see
ODBR * items)

At referral Time

1. Fill in all zections of ODR

2. If you are not sure of motivation,
you may: make a guess, mark
*other*, or ask the student, if you
have time or the inclination te do so.

3. Please da NOT ediforialize. If you wish to
elaborate, please use the back of the
tap (white) farm to state ONLY
facts. Do NOT write anything on
the front of the form which refers
to samething written on the back.

4, Do nat put the names of other
students an a referral.

5. The white copy wiil be filed in the
office for yau to use if you need to
refer to particulars when/if o parent
asks for them.

6. Feel free ta suggest an appropriate
consequence; T may nat agree, but
sometimes it's helpful.

7. You may use a referral to document/share
a concern; mark with "FYI" if you do this.

After Referral

1. Make sure you receive the
goldenrod copy for your

records.

2. If you do nat receive this copy, check with
the office to make sure the referral
was received and processed.

3. If you disagree with the consequence,
please make an appointment to meet
with the administrator to discuss
your concerns.

4. File your copy



